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INSERT TITLE OF PAPER HERE (Flush left, all caps, no bold)

Enter Abstract here (if required by instructor). In the abstract you summarize the most important points of the paper. The abstract should be no more than one papragraph and no more than 200 words. Do not add a title that says “Abstract”.
Begin your introduction here. Do not insert a header that says “Introduction” – just start typing the text. This template is set up for the correct font (Times New Roman, 12-point), line spacing (double-spaced) and paragraph spacing (no additional spaces between paragraphs, first line indented).

Your introduction should introduce your topic and include your main idea in the first 2-3 paragraphs – earlier if possible. In journal manuscripts, the introduction section also includes a review of literature, but this may be bulk of an undergraduate paper. Review of literature does not need to be a separate section.

Use sub-heads only as necessary for your paper. Standard headings have been inserted, but these are standard for journal manuscripts and may not be appropriate for your paper. Delete the headings here or change them to fit your paper. If you have to add headings, make sure they break your paper into logical sections. All the major sections should have level-1 headings (all cap, flush left, return after the heading). If you need to break a section into sub-sections, use a level-2 heading (title caps, italics, flush left, return after heading). You will probably not need to use a level-3 head.Do not insert a page break before headings (other than references) unless the heading is the last line on a page.
Refer to the ASA Style Guide for further information. If you cannot find an answer in the ASA Style Guide, ask a member of the sociology faculty, a librarian, or refer to the Chicago Manual of Style.
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REFERENCES

Insert external references here using ASA guides (see next page). This template is set up with hanging indents so that the second or later lines are indented. 
But the first line of the next reference is not.

HOW TO DO REFERENCES IN ASA STYLE

There are two types of references: internal and external. For each source used, you must have one internal AND one external citation. 

Internal Citations

· Internal citations include the author(s), the year of publication, and page number if the source is a book. There are no commas in dates. Do not use ampersands (&).

· Insert internal citations at the point where the information from the source is used.
· You can list the author(s) in your text or in the internal citation. 
· If there are three authors, list all three names the first time, but the first author and “et al.” after that.
· If there are more than three authors, list the first author and “et al.” 
· If you are citing an organization, list the full name of the organization with the acronym in parenthesis in the first internal citation. In later citations, just use the acronym.
· If you have more than one source, list them in either alphabetical order or in order by date, but use the same order throughout your paper. Separate them with semi-colons.
· If you cannot find a date, use “n.d.” where a date would normally be listed.
Author(s) name in text.Charles Lemert (2013) argues that researchers begin with asking why, but often can only answer when social change occurs.
No author(s) name in text. Researchers often ask whysocial change occurs, but can only answer with when it occurs (Lemert 2013).
With page number (from a book only). In modern societies, people share a national identity without sharing the family or clan ties found traditional societies (Jacobson 2013: 26).
Three authors. Elias, Simpson and Fullerton (2013) found that people who had been divorced had more positive attitudes toward premarital sex than those who had not ever experienced divorce. (In later references, use “Elias et al. (2013).”)
Organization as author.Unemployed males are more likely to have insurance coverage than are unemployed females (U.S. Department of Labor (USDL) 2013). (In later references: (USDL 2013).
More than one internal citation. The pursuit of status affects social interactions at many different levels (Weber 1944; Thrasher 1963).
External Citations
· External citations are listed in the references section at the end of your paper. 
· They have to be in alphabetical order, based on the last name of the first author. 
· List the complete name of each author, as it appears in the original publication.

· The first author’s name is reversed (last name first). No other author names are reversed.

· If there is more than one author, list all authors even if you used “et al.” in the internal citations.

· If you use more than one work by an author, list them in order by date with the earliest first. 
· If you have more than one work by the same author published in the same year, use a, b, c, etc. (i.e., 1997a, 1997b) to distinguish them. Be sure to add those identifiers to the internal citations, too.
· If the author is an organization, use the full organization name (rather than an acronym) just as you wrote it in the first internal citation.

· If the book has editors rather than authors (as in collections), use the editor’s name but put a comma and “eds.” between the last author’s name and the period (see example below).

· If any edition beyond the first used, place a comma after the title, then “3rd Ed.” or a similar indication of the edition. This should not be in italics.

· If you use a volume out of a set, place a comma after the title, then “Vol. 3” or a similar indication of the volume. This should not be in italics. 

· Use the two-digit postal abbreviation for states.

· Include a state for all publication locations except New York.

· Do not use ampersands (&) when listing authors. Use them in titles only when that is as the title appears in the publication.
The format of an internal citation depends on whether the source is a book, a chapter in a book or other collected work, a journal, or an online source.
Books.Basic format: Author. Date.Title. Location of publisher: Publisher’s name.

· If you access the book online, add the date you accessed it and the url (see below).
Examples:

Applerouth, Scott A. and Laura DesforEdles. 2012. Classical and Contemporary Sociological Theory: Text and Readings, 2nd Ed. Los Angeles, CA: Sage.

Babbie, Earl. 2013. The Practice of Social Research, 13th Ed. Belmont, CA: Cengage.

Kester, Lisa A. and Darby E. Southgate. 2012. Inequality: A Contemporary Approach to Race, Class, and Gender. New York: Cambridge. Retrieved June 10, 2013 from http://books.google.com/books?id=U_i87GVy9TAC& printsec=frontcover&dq=inequality&hl=en&sa=X&ei=iyG2UcSaCIf6qAGk8YG4Dw&ved=0CDwQ6AEwAg#v=onepage&q=inequality&f=false
Seidman, Steven, Nancy Fischer and Chet Meeks, eds. 2006.Introducing the New Sexuality Studies: Original Essays and Interviews. New York: Routledge.
Chapters in books or other collected works. Basic format: Author. Date.“Title of chapter or article.” Pp. (page numbers) in Title of publication/book, edited by (editors’ names using initials rather than full first names; do not reverse first author’s name). Location of publisher: Publisher.
· Be sure that you use the name of the person who wrote that section (rather than the editor of the book) in the internal and external citation.


Example:
Gage, Anastasia J. 2003. “Female Empowerment and Adolescent Demographic Behavior.” Pp. 186-203 in Women’s Empowerment and Demographic Processes: Moving Beyond Cairo, edited by H.B. Presser and G. Sen. New York: Oxford.

Journal articles. Basic format: Author. Date.“Title of article.”Name of journal Volume Number(Issue Number):page numbers of article.

· If you are using academic sources, all this information will usually be easy to find.

· If you are using popular magazines, use the same format as much as possible. See a sociology faculty member or librarian for help, if necessary.
· If you use the internet to look up an article from a journal that is also available in print form, do not include page numbers.
· If you access an article online and the article has a Digital Object Identifier (DOI), add “doi:” to the end of the citation then cut and paste the DOI from the article into the citation (see below).

· If you access an article online and the article does not have a DOI, type “Retrieved” followed by the date retrieved and the url (in parentheses) at the end of the citation. If the url is too long to fit nicely on the page, pick the place to break it and insert a space. Break any hyperlinks that Word attaches to the url.
· Titles should use title caps (capitalize all words except prepositions regardless of length and coordinating conjunctions).
Examples:
Adler, Patricia A., Steven J. Kless, and Peter Adler. 1992. “Socialization to Gender Roles: Popularity among Elementary School Boys and Girls.” Sociology of Education 65(3):169-87.
Fishman, Robert M. and Omar Lizardo. 2013. “How Macro-Historical Changes Shapes Cultural Taste: Legacies of Democratization in Spain and Portugal.” American Sociological Review 78(2):213-39. doi: 10.1177/0003122413478816.

Tumin, Melvin M. 1953. “Some Principles of Stratification: A Critical Analysis.” American Sociological Review 18(4).Retrieved June 10, 2013 from http://web.ebscohost.com/ehost/pdfviewer/pdfviewer?sid=d8b35ea3-db0d-4fac-8fa6-7ce817a1c0d2%40sessionmgr114&vid=2&hid=118.
To find out how to cite other sources of information, see the ASA Style Guide.

If the information you need is not listed in the ASA Styles Guide, 

see the Chicago Manual of Style.
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